
2020/21 Classroom 
Procedures (Covid 19 

Protocol Edition) 
As a parent, I understand the concerns you may have of your 
student returning to school. “How will my child be kept safe?” If 
you are a parent of an AVL student, you may have concerns 
about how your student will still feel part of the classroom while 
working by themselves. With that in mind, I give you a run down 
of how the classroom will look this year. Please know as well, 
that you are free to visit the virtual classroom (google meet on 
your student’s google classroom) anytime your student’s class 
is in session. I love when parents/guardians observe the class 
and that holds true as well this year.  

 
Entrance Procedures:  

● Students will enter one at time and go to assigned # seat. Students will be given a 
number during virtual learning that will be his or her number throughout the year.  

● Each chair will be out and pre-sanitized by the previous class under my supervision. If 
students still have the desire to sanitize his/her seat before sitting that option will be 
available.  

● Write Now Planner and pen/ pencil will be the only items to take out at the top of class.  



● Once Write Now activity is complete/ attendance taken and everyone is seated, I will 
direct for Write Now planners to be put away and Journals and devices to be taken out if 
needed. 

● Those students without a device will be assigned a classroom device that he/ she will 
check out/ sanitize/ and check in each time used.  

 
 
Exit Procedures:  

● 2 minutes before the exit bell for 6th grade, I will begin calling numbers for “Strike” or 
clean up. I will call 2 numbers at a time to reduce the number of students up at a time. 
Strike includes: 

○ Putting away personal belongings 
○ Wiping down chairs 
○ Sanitizing checked out devises 
○ Checking in devices 
○ Sanitize hands before exiting 
○ Standing in # area until released.  

● While students are waiting to be called, they will be participating in an exit ticket exercise  
● 6th & 7th Period Exit: Students will be released based on pick up procedure. If your 

student is in my 6th or 7th period class, please make sure to fill out the Device Check In 
form to aid in this dismissal process.  Strike will look the same except students will be 
stacking his/ her chair in a designated bay area that has been labeled and stationed 6 
feet apart. Remaining chairs that were not used in class will be sanitized and stacked by 
me before leaving for the day to make it easier for custodial sanitation.  

 
 
Mask covering use in class  

● WEARING A MASK THIS YEAR IS A REQUIREMENT IN MY CLASSROOM. As this is 
a class where students will need to speak with projection and force, it is imperative that 
students wear his or her mask.  

● We will have some opportunities to perform on the stage area in the classroom, 
however, there will be no more than 2 people up at a time to adhere to the 4-6ft safety 
guidelines. 

● According to the CDC guidelines, a mask should have at least 2 layers. Face shield 
alone does not equal a mask and will not protect students from the spread of the virus.  

●  If a student does not have a mask, I do have a box of single use surgical masks that I 
can provide in an emergency. I will contact parents via email to let them know that the 
child needs to have a mask the next day. (I have some great online resources to show 
you how to make no-sew masks) 

● Please refer to ALVIN ISD website for correct usage of mask coverings and hand 
washing/sanitizing procedures. In short: masks are expected to be worn covering the 
nose, over the mouth and under the chin. Many times the mask may slip down because 
the ear straps are not tight enough. Quick fix for that is to tie a small knot on the edge of 



the strap or use a small rubber band in the same way to adjust the straps. Handwashing 
and sanitizing should be thorough and last at least 20 seconds.  

● Chronic misuse of mask coverings will result in disciplinary action as according to dress 
code violations.  

 
 
 
Soft goods/Props 

● Students will have the opportunity to create props and clothing items for our virtual 
performances this year. However, these item will be sourced from home and all made 
materials will be produced as homework assignments.  

● Homework assignments such as these will be graded when the student uses it for the 
performance or via a picture taken and turned in to Google Classroom.  

● I will not be utilizing, lending, or having students share any soft goods this year as there 
is not a safe way to sanitize them daily for use.  

● Students will need to pay close attention to assignments as there may be activities the 
following meeting date that would require them to bring items in from home.  

 
 
 
 
 
Classroom Procedure During Instruction: 

● I will be teaching my class through Google Classroom to accommodate both my F2F and 
AVL learners. 

● Students in class will be able to follow the lesson as I project it on the screen in class. 
They will need his/ her device on some days to participate in small group activities and 
break out sessions.  

● All assignments will be on google classroom to complete. Students without a device will 
have a chance to work on assignments during tutorial times or placed in a small group 
with someone with a device and work on it in class.  

● If there is a situation where we are unable to use the internet, assignments may be given 
to F2F learners to complete in Journal. AVL students will have a similar assignment to 
complete online. 

● Those students without a device will be assigned a single device to check in and out 
when needed. Students will be responsible for sanitizing the device. I will monitor this 
process. 

● I will make time within the instruction for brain breaks activities. These will also be an 
ideal time for students to have a sip of water from his/her personal water bottle,  go to 
the restroom or stand up from his/ her seat. I will only be able to allow one student to the 
restroom at a time. The Write Now Planner serves as the student’s hall pass.  



● Restroom breaks will be allowed outside of the break activity time, however, they will be 
limited to 4 students per class period and again, one at a time. Each student is allowed 
to leave for the restroom twice a week. This includes during brain breaks.  

● F2F students will have an opportunity to use the sink to wash hands or sanitation station 
after sneezing or coughing.  Students will need to raise his/ her hand and be given 
permission before moving to the location. There will be a station by the door and a 
station by the Inspiration board (near my printer). Only one student will be allowed at a 
time.  

● During virtual learning, students will make a personal placard to use as the virtual citizen 
standard for getting my attention. This will be a get to know you activity. For F2F learners 
they will continue to use the placard to inform me that they need to go to the restroom or 
leave the room due to an emergency (feeling ill, counselor office). 

● The green side of the placard will serve to inform me that the student needs to go to the 
restroom, based on my record that I will keep, I will release the student.  

● The red side of the placard will serve to inform me that there is an emergency. I will 
acknowledge the student, assign an activity to the class, put my classroom on mute and 
summon the student to receive a pass to the nurse (or procedure dictated by the 
campus) or counselor ( procedure dictated by the campus). I will record this information 
on a different form. Once the student is gone, I will resume class.  

● Students who leave the room for ANY reason will be responsible for catching up on any 
missed information. This can be done by: 

○ setting a tutorial time after school 
○ sending me a message on google classroom under the Daily Lessons section 
○ checking in with a classmate during brain break time 
○ The lessons will also be recorded so students and parents will be able to review 

the lesson for anything missed. Again, these will be found under the Daily 
Lessons section on Google Classroom. 

● AVL students will have the opportunity to join in on google meets during the class 
periods I teach his/ her level. I will have a calendar schedule of time and dates classes 
will be meeting with the code to join in. It is not a requirement, however it can be very 
beneficial for your student to join us if they can.  

● Alternatively, AVL students will have a link on his/ her Google Classroom page to have 
the opportunity to meet with me virtually during my tutorial time as follows: 

○ Tuesdays (4:05-4:35pm)- 6th Grade AVL 
○ Wednesday(4:05-4:35 pm)- Theatre I AVL 
○ Thursday(4:05-4:35 pm)- Theatre II/ ProTech AVL 

 
I hope this has given you a bit of ease as a parent who may be concerned 
with your child’s safety. If you have any questions or concerns, please feel 
free to contact me via the Help Desk form found on the Longhorn Theatre 
Cafe/ Parent Guardian Hub. - Mrs. Sykes-Assadi 



 


